Manual Outcome Directions

1. Complete a manual outcome form for all exited and eligible students.
2. Enter the outcome in LACES:
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Note: For students who attained a GED and employed within a year of exit,
complete the steps to enter employment outlined above. Only one record
needs to be entered once. Set start date as the date of eligibility.
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In the student record, click on the “Education” tab
Open the Postsecondary Education/Training panel and “Add New Record”

/ Stud:

Services  History

Program:  Adult Education

Student Data Assessments | Enroliments Hours = Outcomes Demographics | Education

Education
Diplomas/Credentials

Instructional Areas

/

Postsecondary Education Or Training

Indicate the Post-Secondary
Institution Type, Enter the
name and the Date Enrolled,
then save. Include any other
information available

*Postsecondary Institution Type:
Name of Postsecondary School
/ Address 1
Address 2.

City:

State:

Zip.

District:

Phone at Address:
Industry.

Course of Study:
Enroll Date

Exit Date:

Total Hours Attended
Earned Credits
Credential Attained

Date Earned:

Add New Postsecondary Education Or Training Record

No Value Entered

No Value Entered

No Value Entered

No Value Entered

No Value Entered

No Value Entered

“»

“~




Attained PS
Credential while
Enrolled or within 1
year of Exit

In the student record, click on the “Education” tab
Open the Postsecondary Education/Training panel and “Add New Record”
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