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Chief Elected Official's Membership Guide for 
Local Workforce Development Boards
ATTACHMENT A - Board Member Nomination & Appointment Form
LWDB Name
Nomination Section
A.
NOMINATING PARTY
Section 1: Completed by the staff of the LWDB
Is this person a minority, as defined in 34 CFR 367.5(b)(8)?
Business representative nominated by a local business organization or a business trade association in accordance with ADWS Policy No. WIOA I-B  - 6.5, Change 1
Representative of the workforce  - nominated by local labor federation
Representative of the workforce  - nominated by a non-union organization that represents employees
Representative of the workforce  -nominated by a joint labor-management or union affiliate registered apprenticeship program and is a training director or member of labor organization
Representative of the workforce  - nominated by a registered apprenticeship program where joint labor-management or union affiliate registered apprenticeship programs do not exist
Representative of the workforce  - nominated by an organization that represents employees and the nominee represents a community-based organization (CBO) that has demonstrated experience and expertise in addressing the employment, training, or education needs of individuals with barriers to employment 
Representative of the workforce  - nominated by an employee organization or by a CBO that addresses the needs of individuals with barriers to employment and the nominee represents an organization that has demonstrated experience and expertise in addressing the employment, training, or education needs of eligible youth
Education and Training - designated by the Director or Deputy Director of the Arkansas WIOA title II Adult Education program and the nominee represents WIOA title II adult education and literacy activities 
Education and Training  - nominated by an institution or a consortium of institutions and the nominee represents institutions of higher education providing workforce investment activities 
Education and Training  - nominated by a local education entity that addresses the needs of individuals with barriers to employment or by an organization that specializes in the needs of individuals with barriers to employment and the nominee represents a local educational entity or a community-based organization administering education and training activities with demonstrated experience and expertise in addressing the education or training needs of individuals with barriers to employment 
Government and Economic/Community Development  - nominated by a local economic and community development entity or a state agency and the nominee represents an economic and community development entity 
Membership Representation (Check only one category per Nomination & Appointment Form.)
Additional information may be found in ADWS Policy No. WIOA I-B  - 6.5, Change 1
Other representative as described by in ADWS Policy No. WIOA I-B  - 6.5, Change 1 on page 6 under the heading “Other Allowed LWDB Members” 
Government and Economic/Community Development  - designated by the Director or Deputy Director of the appropriate program of and the nominee represents an ADWS office providing services to the LWDA under the Rehabilitation Act of 1973 
Government and Economic/Community Development  - designated by the Director or Deputy Director of ADWS and the nominee represents an ADWS office providing services to the LWDA under the Wagner Peyser Act 
Documentation attached:
Nomination letter
Documentation supporting qualifications to serve in the nominated capacity
Documentation supporting policy-making authority for the entity represented
If appropriate, documentation if a union representative as described in WIOA No. Policy 6.5, change 1, page 4, numbers 1&2, as required on page 4 of the policy
Conflict-of-interest form
Updated Board Member Roster (Attachment B)
Chief Elected Official Printed Name:
Chief Elected Official Signature
Date
Appointment Section
Section 2:  To be completed by the appropriate CEO, as determined in the CEO bylaws.
I hereby appoint this nominee to the 
Workforce Development Board as representative in the position  checked above. 
I attest this individual was nominated and appointed in accordance with A.C.A. §15-4-3709.
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