
























































Instructions for Sub Recipient ARRA Section 1512 Reporting

Sub Recipient Tab

Enter your organization's name exactly as listed in the CCR database
Enter your organization's contact person for reporting questions (name, phone, fax, email, and address as shown in CCR database)
Enter your organization's DUNS number (This must be the DUNS number used to register in the CCR database)
Enter the congressional district for your area of service (If your area covers more than 1 district, use all districts covered)
Enter the street address (including the county) for your primary place of service (If you operate in multiple locations, use your headquarters)
Enter the counties served by your organization
List your 5 top officers along with their compensation, if applicable (If you don't have 5 officers then list the employees with the highest compensation until 5 names are listed)
(The officers information is only applicable if you (1) received last year 80% or more of your total income from Federal awards, AND (2) you received $25 million or more
in Federal awards, AND (3) your officers information is not available in SEC reporting (this applies to publicly traded companies only)

Vendor Tab

Enter your organization's name
List vendor names, DUNS (if known) or vendor ZIP code for all vendors to which you made an individual payment of $25,000 or more
(This does not include your contracted providers, only vendors of materials, supplies, etc.)
Enter the description of products or services from vendor
Enter the payment amount to vendor

Jobs Tab

Enter your organization's name
Enter the total number of hours paid with ARRA funds by you or your contracted providers for the month (Per OMB M-10-08)
Enter the number of hours in a normal work schedule for the month (December 2009 is 184 hours, # of paid days for full time person, 23, times 8 hours per day) (Per OMB M-10-08)
Include paid holidays in the work schedule calculation
Enter narrative information about the jobs retained and created ( job titles, etc.)

Expenditures Tabs (There is a tab for each funding stream)

Enter your organization's name
Enter expenditure amounts by category
Make sure that all expenditures are accounted for



Sub Recipient ARRA Section 1512 Reporting

Sub Recipient Name

Contact Name
Contact Phone #
Contact Fax #
Contact Email Addr.
Contact Address

(If Applicable)
Sub Recipient DUNS 

Number
Congressional 

District(s)
Sub Recipient Place of 

Performance Street Address City County State
ZIP Code 

+ 4
Counties of 

Service Top 5 Officers' Names Compensation



Sub Recipient Vendor ARRA Section 1512 Reporting

Sub Recipient Name

Vendor Name (Payments over $25,000)
Vendor DUNS 

(if known)
Vendor 
ZIP + 4 Description of product or service



Amount of 
Payment



Sub Recipient Jobs Creation ARRA Section 1512 Reporting

Sub Recipient Name

# of Hours Paid with 
ARRA Funds For Month

# of Hours in Work 
Schedule For Month

Description of Jobs Created & Retained ( 
Job Titles, etc.)



Sub Recipient Jobs Creation ARRA Section 1512 Reporting

Sub Recipient Name

ARRA Youth Funding Stream

Category of Expenditure Amount

Buildings/Additions
New construction for new building or 
addition to existing building

Major Renovations Major change to building no new footage

Equipment (Unit cost 
over $2,500) Equipment not included in categories below

Vehicles

Technology Hardware & 
Software (Unit Cost over 
$2,500) Computers, software, servers, printers, etc.

Program Direct Services
Payments to providers that provide services 
directly to clients

Professional Services 
(Legal, Audit, etc.) Services not rendered directly to clients

All Other Expenditures 
(Including Administrative 
Costs)

Items from above categories less than 
$2,500 threshold and all other not otherwise 
accounted for

Total Expenditures -$                    



Sub Recipient Jobs Creation ARRA Section 1512 Reporting

Sub Recipient Name

ARRA Adult Funding Stream

Category of Expenditure Amount

Buildings/Additions
New construction for new building or 
addition to existing building

Major Renovations Major change to building no new footage

Equipment (Unit cost 
over $2,500) Equipment not included in categories below

Vehicles

Technology Hardware & 
Software (Unit Cost over 
$2,500) Computers, software, servers, printers, etc.

Program Direct Services
Payments to providers that provide services 
directly to clients

Professional Services 
(Legal, Audit, etc.) Services not rendered directly to clients

All Other Expenditures 
(Including Administrative 
Costs)

Items from above categories less than 
$2,500 threshold and all other not otherwise 
accounted for

Total Expenditures -$                    



Sub Recipient Jobs Creation ARRA Section 1512 Reporting

Sub Recipient Name

ARRA Dislocated Worker Funding Stream

Category of Expenditure Amount

Buildings/Additions
New construction for new building or 
addition to existing building

Major Renovations Major change to building no new footage

Equipment (Unit cost 
over $2,500) Equipment not included in categories below

Vehicles

Technology Hardware & 
Software (Unit Cost over 
$2,500) Computers, software, servers, printers, etc.

Program Direct Services
Payments to providers that provide services 
directly to clients

Professional Services 
(Legal, Audit, etc.) Services not rendered directly to clients

All Other Expenditures 
(Including Administrative 
Costs)

Items from above categories less than 
$2,500 threshold and all other not otherwise 
accounted for

Total Expenditures -$                    
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